Palicy Number

S-6-a-i

SCHOOL COUNCIL POLICY

Scott County School District Scott County High School

~ POLICY TOPIC DESCRIPTION

DISCIPLINE, CLASSROOM MANAGEMENT, AND SCHOOL SAFETY

POLICY STATEMENT

DISTRICT CODE OF ACCEPTABLE BEHAVIOR AND DISCIPLINE

Scott County ngh School will follow the Scott County Code of Acceptable “Behavior and
Discipline.

During the first week of school, the principal (or principal's designee) will:
1. Provide each student with a copy of the District Code of Conduct.

2. Require each student to return a signed Acknowledgement Form from his or her parent
or guardian showing that the parent or guardian has seen and reviewed the Code.

3. Follow-up as needed with any student who has not returned the signed acceptance, or
assign other staff members to do so.

The principal (or principal’'s designee) will follow steps 1 — 3 above for all students new to the
school during the year.

SCHOOL SAFETY PLAN

Our school will maintain a School Safety Plan addressmg procedures to prowde a supportlve
safe, healthy, orderly, and equitable learning environment for both students and staff. This plan
will also address any issues identified by our stakeholders and issues required by state law. A
copy of our current Safety Plan is attached.

SCHOOL SAFETY PLAN REVIEW

Our School Safety Plan will be reviewed every odd numbered school year by the D|SC|pl|ne and
School Safety sub committee of the School Culture and Resources Committee using the
following procedures:

1. A data review of the overall trends in student disciplinary referrals and
consequences for the previous year including trends disaggregated by gender, race,
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disability, and participation in free and reduced price lunch.
2. An analysis of the implementation and impact of the activities in the plan.
3. A full report to the council including, but not limited to:
e An overview of the trends in the disciplinary referrals and consequences data.
e A report of the status of each activity that should be started or completed.

¢ Recommended adjustments needed in the plan to ensure progress toward
the school's safety goals.

4, The council will be responsible for approving and adopting any changes to the
School Safety Plan.

SCHOOL-WIDE DISCIPLINE RULES

In addition to the District Code of Conduct and our School Safety Plan, we have aaopted the
following school-wide rules in addition to those listed elsewhere:

1. 10-10 rule — Students are not to be grant hallway passes for the first and last 10 minutes
of each class period.

RESPONSIBILITIES
Principals and assistant principals are responsible for:

1. Disseminating and interpreting the behavioral and discipline standards and guidelines of
the district and school.

2. Ensuring that all staff and students adhere to the District Code of Conduct.

3. Providing support and guidance to teachers in the implementation of the district and
school behavioral and discipline standards and guidelines.

4. Working with parents and guardians when issues arise involving behavior and discipline
of a student.

Teachers are responsible for:

1. Establishing specific standards of conduct for their individual classrooms, including
clearly defined consequences when those standards are not met.

2. Communicating those standards to parents and posting them where students can see
them throughout the year.

3. Teaching those standards and consequences to students during the first two weeks
students are in the class and explaining the standards and consequences to students
who join the class after the first two weeks.

4. Holding students to the set standards and issuing the appropriate consequences when
those standards are not met.

Counselors are responsible for:
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1. Providing support and guidance to help students and parents understand, correctly
interpret, accept, and follow the behavioral standards and guidelines of the district,
school, and classrooms.

2. Providing support and guidance to teachers in the implementationv of classroom
management techniques and strategies.

Students are responsible for:

1. Accepting and following the behavioral standards of conduct expected by the district,
school, and each classroom.

2. Asking for help when they do not understand the behavioral expectations or feel that
they are unable to comply.

Parents and Guardians are asked to:

1. Become familiar with documents related to district and school standards of behavior and
discipline and ask the school questions when they do not understand language or details
in these documents.

2. Work with the school when issues arise involving their child’s behavior or consequences
given to their child by the school or teacher.

BULLYING:
STUDENT BEHAVIOR
In order to prevent the disruption of the educational process and the ability of all students to
take advantage of the educational opportunities offered at Scott County High School the
following student behaviors as defined by law will not be tolerated:
* Hazing
° Bullying
° Taunting
° Menacing
° [ntimidating
* Threatening behavior
* Verbal or physical abuse of others
* Using lewd, profane, or vulgar language

This policy extends to any/all student language or behavior including, but not limited to, the use
of electronic or online methods.

These provisions should not be interpreted to prohibit civil exchange of opinions or debate
protected under the state or federal constitutions where the opinion expressed does not
otherwise materially or substantially disrupt the education process or intrude upon the rights of
others.

VIOLATIONS AND REPORTING

-46-




Students who violate this policy will be subject to appropriate disciplinary action as outlined in
the District Code.

Students wishing to report a violation or who believe they are victims may report it to any staff
member of (Name of School) who will take appropriate action as defined by the Code. Staff will
refer the report to the principal (or designee) for further action when the report involves an
offense that may warrant suspension or expulsion of a student, any felony offense, or a report
that may be required by law, including reports to law enforcement.
When a complaint is received that does not appear to be covered by this policy, the
administrators will review other policies that may govern the allegations and take appropriate
action.

RETALIATION

Other students and employees shall not retaliate against a student because he/she reports
violation of the Code or assists or participates in any investigation, proceedings, or hearing
regarding the violation. The Superintendent (or designee) shall take measures needed to
protect students from such retaliation.

As provided in the Code, students who believe they are victims of these behaviors will be
provided with a process to enable them to report such incidents to personnel for appropriate
action.

COMMUNICATION ]

By the end of the first week of school, the Scott County Code of Acceptable Behavior and
Discipline will be posted at the school, referenced in our school handbook, and provided to all
school employees, parents, and legal guardians, or other persons exercising custodial control or
supervision of students including those students who enroll during the school year.

Before the beginning of each school year, the principal (or designee) will work with the district to
develop a process to train employees, when necessary, in the use of the Code and/or to provide
update information to the staff, students, and parents concerning this Code.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning
Process.

Date Adopted: _2/20/2000_
Date Reviewed or Revised: _7/02_ Council Chairperson’s Initials

Date Reviewed or Revised: Council Chairperson’s Initials
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Policy Number

S-6-b-i

SCHOOL COUNCIL POLICY

Scott County School District Scott County High School

POLICY TOPIC DESCRIPTION

EMERCENCY PLAN

POLICY STATEMENT

STATUTORY AUTHORITY — KRS 160.345(2)(i)9 and KRS 158.162

The principal, in consultation with parents, teachers, other school staff, and local first responders, will
collaboratively develop the school's emergency management plan as a way to develop and document
efforts to prevent, mitigate, prepare for, respond to and recover from emergencies. The emergency
management plan will include procedures for fire, severe weather, earthquake, and building lockdown as
specified in Kentucky statutes and regulations. The plan, which must be adopted by the council and
implemented, will include, but not be limited to: ‘ aa '

» Establishment of primary and secondary evacuation routes which must be posted in each room
by each doorway used for evacuation;
eldentification of severe weather safe zones that have been reviewed by the fire marshalffire
chief, which must be posted in each room;
ePractices for students to follow in an earthquake;
eDevelopment and adherence to access control measures which may include (but not be limited
to):

o Controlling access to exterior doors during the day

o Controlling front door access electronically or with a greeter

o Controlling access to individual classrooms

o Requiring visitor check-in with identification and purpose provided, and
Display of visitor's badge on outer clothing; and

o

*Practices for students to follow in in case of fire that are consistent with administrative
regulations of the Department of Housing, Buildings and Construction.
*Procedures for lockdown of the campus

Local law enforcement shall be invited to assist in establishing lockdown procedures.

Following adoption, the emergency plan and diagrams of the facilities will be provided to appropriate first
responders. First responders, for the purpose of this policy, include local fire personnel, local, county
and/or state police personnel, and emergency medical personnel. Due to the need to maintain student
and staff safety and security, the emergency plan and diagram of the facility will not be disclosed in
response to any Open Records requests.

Prior to the first instructional day of school, the principal, or designee, will present and review all
emergency procedures with all staff. Documentation including the time and date of the review will be kept
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on file at the school with a copy sent to the district office to document completion. Documentation may
include methods such as a sign-in sheet that includes the printed name of each staff member (all certified
and classified staff), the signature of the staff member and the date and time of the review.

Within the first thirty (30) instructional days of the school year and again during the month of January, the
school will conduct one (1) severe weather drill, one (1) earthquake drill, and one building lockdown. . Fire
drills will be conducted in accordance with timelines, procedures and requirements outlined in the DHBC
regulations. Whenever possible, first responders shall be given notice of possible drills and invited to
observe. The principal is responsible for ensuring the implementation of these drills and reporting

completion and problems noted during the drill to the school council and to the district central office for
any remedial action needed.

At the end of each school year, the emergency procedures are to be reviewed by the school council (or

designated school council committee with report to the school council) and first responders and revised
as needed.

Annually, the principal is responsible for working with the central office to ensure that all local first
responders have a current diagram of the school that notes the primary and secondary evacuation routes,
the severe weather safe zones and notations of the exterior and front entrance access points.

Completion will be reported to the council and documentation maintained in the principal’s office.

A comprehensive diagram of the school showing primary and secondary evacuation routes will be posted
at each school doorway prior to the first instructional day of school. Identified severe weather safe zones
which have been reviewed by the local fire marshal or fire chief will be posted at each school doorway
prior to the first instructional day of school.

For the purpose of further guidance, possible access control methods that may be considered for
included in the plan, but are not required by this policy are outlined below:

#All exterior doors must remain locked at all times.

*All visitors must enter through the posted front entrance.

*The front entrance must remain secure with electronic access only.

*All visitors must use the "buzzer” and be recognized prior to gaining access to the reception area

eThe principal is responsible to ensure that trained personnel monitor the front entrance at all times. At no
time during the school day are students allowed to monitor the front entrance or the reception area.

*All visitors must report to the front office, provide photo identification, state the purpose of the visit, and
wear a school-specific badge on the outermost garment during the entire visit. Upon leaving, all visitors
must report back to the front office.

*The office must keep an accurate log of each visitor, the date and time of the visit, the purpose of the
visit, and with whom they visited.

eAll classrooms must remain locked during instruction time.

eDoors must remain closed during instruction time.

During class changes, teachers must stand by their classroom door and monitor hallways.
eThe principal is responsible for ensuring classroom access in the event of a substitute teacher.

POLICY EVALUATION

We will evaluate the effectiveness of this policy through our School Improvement Planning
Process.

Date Adopted: _12/12/13 Date Reviewed or Revised: Council Chairperson’s Initials
Date Reviewed or Revised: Council Chairperson’s Initials
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